Letter of Demand (E&W)
England & Wales   ·   Disputes
Dated: [DATE]

NOT LEGAL ADVICE — REVIEW WITH A SOLICITOR BEFORE USE
This template is a general starting point for England & Wales governed contracts. It is not legal advice, does not create a lawyer-client relationship, and must be tailored to your specific transaction before use. Pactora accepts no liability for use or reliance on this template.

PARTIES
This agreement is made between:
[CREDITOR / CLAIMANT NAME] of [Creditor address]
(the "Creditor / Claimant")
[DEBTOR / DEFENDANT NAME] of [Debtor address]
(the "Debtor / Defendant")

BACKGROUND
1.  The Claimant seeks payment of [AMOUNT CLAIMED] from the Defendant in respect of [DESCRIPTION OF DEBT/CLAIM].
2.  This letter constitutes a formal demand for payment and is sent in compliance with the Pre-Action Protocol for Debt Claims and the Practice Direction on Pre-Action Conduct and Protocols.

OPERATIVE CLAUSES
IT IS AGREED as follows:
1.  1. INTRODUCTION
1.1  We write on behalf of [CREDITOR / CLAIMANT NAME] ("our Client") in connection with the sum of £[AMOUNT] (the "Debt") outstanding from [DEBTOR / DEFENDANT NAME] ("you").
1.2  This letter is a formal letter of demand and letter before action. Our Client reserves all rights, including the right to commence proceedings in the County Court or High Court of England and Wales without further notice.
2.  2. BACKGROUND
2.1  The Debt arises from: [DESCRIPTION OF THE BASIS OF THE CLAIM, e.g. goods supplied / services rendered / loan advanced] pursuant to [AGREEMENT/INVOICE DETAILS] dated [DATE].
2.2  The sum of £[AMOUNT] fell due on [DUE DATE] and remains unpaid despite previous requests for payment.
3.  3. DEMAND
3.1  We hereby formally demand that you pay the sum of £[AMOUNT] together with interest accruing at [INTEREST RATE]% per annum from [DATE] pursuant to the Late Payment of Commercial Debts (Interest) Act 1998 (where applicable) or under the terms of the underlying agreement.
3.2  Payment must be made by [PAYMENT DEADLINE, e.g. 14 days from the date of this letter] by bank transfer to [PAYMENT DETAILS].
4.  4. CONSEQUENCES OF NON-PAYMENT
4.1  If you fail to pay the Debt by the deadline stated above, our Client reserves the right, without further notice, to: (a) issue proceedings against you in the County Court or High Court of England and Wales; (b) seek judgment for the Debt together with interest, fixed costs, and legal costs; and (c) enforce any judgment obtained.
4.2  You should be aware that a County Court Judgment ("CCJ") registered against you may adversely affect your credit rating.
5.  5. RESPONSE REQUIRED
5.1  If you dispute this claim in whole or in part, you must notify us in writing within [RESPONSE PERIOD, e.g. 14 days] stating your reasons. We will consider any substantive response before commencing proceedings.
5.2  If you wish to pay by instalments, please contact us within [RESPONSE PERIOD] to discuss a repayment plan. Our Client is under no obligation to accept instalment payments.
6.  6. COSTS
6.1  Our Client reserves the right to seek recovery of all reasonable legal costs incurred in connection with the recovery of the Debt.
6.2  Under the Late Payment of Commercial Debts (Interest) Act 1998, where applicable, our Client may also claim a fixed sum in respect of debt recovery costs.
7.  7. RESERVATION OF RIGHTS
7.1  Nothing in this letter constitutes a waiver of any rights or remedies available to our Client under English law. All rights and remedies are expressly reserved.

SCHEDULE 1 — SERVICES AND COMMERCIAL TERMS
[Complete the following fields before signing]
Services / scope of work:   ___________________________________________
Deliverables:   ___________________________________________
Fees:   ___________________________________________
Payment schedule:   ___________________________________________
Start date:   ___________________________________________
Notice period:   ___________________________________________

EXECUTED AS AN AGREEMENT

	Signed for Creditor / Claimant:
Signature: ___________________________
Name:       ___________________________
Title:       ___________________________
Date:        ___________________________
	
	Signed for Debtor / Defendant:
Signature: ___________________________
Name:       ___________________________
Title:       ___________________________
Date:        ___________________________
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